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Selection 
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Covered Topics
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Special Events
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Elements
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Sample Agenda

Time Activity

8:00 – 8:30 am

Introductions

Housekeeping
Discussion: Homework

8:30 – 10:15 am
Lecture
▪ Activity

10:15 – 10:30 am Break

10:30 – 11:00 am Guest Speaker

11:00 am – 12:00 pm
Lecture
▪ Activity

12:00 – 1:00 pm Lunch

1:00 – 1:30 pm Guest Speaker

1:30 – 1:45 pm Activity Prep

1:45 – 2:45 pm Writing Activity

2:45 – 3:00 pm Break

3:00 – 4:00 pm Presentations

▪

▪

▪

▪

▪

▪

▪
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Time Commitment
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▪

Application
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Application
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Application
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Application
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Do

▪ Review and edit your work

▪ Make sure your responses answer 
the questions

▪ Sign the form

▪ Obtain signatures from:

• Direct Supervisor

• Manager (if not Direct Supervisor)

• Deputy Director

▪ Submit on time, typed, and via 
email to 
DBHTraining@dbh.sbcounty.gov

Don’t

▪ Turn in an incomplete or 

late application

▪ Handwrite your application

▪ Mail in your application or 

send it to a staff member’s 

email address

▪ Forget to obtain all the 

required signatures

Application Tips

mailto:DBHTraining@dbh.sbcounty.gov
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Questions
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Contact

DBHTraining@dbh.sbcounty.gov

800-722-9866 

909-252-4017

1950 S. Sunwest Lane, Suite 200

San Bernardino, CA 92415


